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Create a stored job (Windows)
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You can store jobs on the product so you can print them at any time.

1. From the software program, select the Print

option.
2. Select the product, and then click the Prink
Properties or Preferences button. Prntar
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3. Click the Job Storage tab. E
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Select o Job Storage Mode option. - =

[ Advanced | Frinting Shortouis | Faper/Qualiy | Effects | Finshing | Job Storage | Services|

e Proof and Hold: Print and proof one e
copy of a job and then print more copies. AR
e Personal Job: The job does not print s e
until you request it at the product control — oo
panel. For this job-storage mode, you can o Femret 00000000
select one of the Make Job Private/ o Pl
Secure options. If you assign a personal — ° st
identification number (PIN) to the job, you g — —
must provide the required PIN at tLe e —
control panel. If you encrypt the job, you prem—
must plrovicleI the required password at the g —
control panel.
ﬂ B
e Quick Copy: Print the requested number o l | Tlm : pr | ‘
oK Cancel Apply.

of copies of a job and then store a copy of

the job in the product memory so you can
print it again later.

e Stored Job: Store a job on the product
and allow other users to print the job at
any time. For this job-storage moJe, you
can select one of the Make Job
Private/Secure options. If you assign a
personal identification number (PIN) fo the
job, the person who prints the job must
provide the required PIN at the control
panel. If you encrypt the job, the person
who prints the job must provide the
required password at the control panel.
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5. To use a custom user name or job name, click
the Custom button, and then enter the user
name or the job name.

Select which option to use if another stored job
already has that name:

e Use Job Name + (1-99): Append a
unique number to the end of the job name.

e Replace Existing File: Overwrite the
existing stored job with the new one.

6. Click the OK button to close the Document
Properties dialog box. In the Print dialog
box, click the OK button to print the job.
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[ Advanced [ Printing Shortcuts | Paper/Quality | Effects | Finishing | Job Storage | Services

Your job will be stored in the printer as f s an electroric file cabinet. Nothing wil be prnted untl your job is
requested from the prirter’s control panel. L this storage for forms and other common or shared documerts
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Pages per sheet: 1page
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