HP Color LaserJet Enterprise
CP4020-CP4520 Series Printer

Use a printing shortcut with Windows

/

1. Onthe File menu in the software program, click L . .
Print prog {| File | Edit \iew Inser
. Save As,., i
: Page Setup... ,
«|i=4 Print... Chrl+P
! b+
2. Select the product, and then click the Prin [ ot
Properties or Preferences button. Printer
MName: QI_Q HP Color LaserJet CP4520 PCLE -
i:‘:t:f: R F Color LaserJet CP4520 PCLE | | Find Printer...
Wher‘e: ) ) [ Print to file
camment: ﬂff HFP Calar Laserlet Family Driver PCLS [7] Manual duplex
Page range — =
@ al g—?f HF LaserJet 5100 Series PCL S
: ::;’ir:'t H#}f HP LaserJet M1319F MFP :
v aed I ft KPS D t it
F?Qrﬁi;; ;ﬂ" Icrosal OCUMEN! ricer il
section, Far example, type 1, 3, 5-12
or plsl, pls2, pls3—p8s3
Print what: | Docurment |z| Zoom
Print: all pages in range Pages per sheet: 1 page E|
Scale ko paper size: | Mo Scaling
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H H H (0 HP Color Laserlet CP4520 PCL6 Document Properties = |
3. Click the Printing Shortcuts tab. pe
Advance: *ape/Quality | Effects | Finishing | Job Storage | Color | Services|

A piinting shorteutis a collection of saved print settings that you can select
with a single click.

Frinting shortcuts
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= EcoPiint [Twosided Pinting]
Unspecilied
Paper sizes 8.5x 11 inches
Two-sided [Duplex) Prinfing Lener -

Paper source:

| . Candstock/Heavy Automaticaly Select =

Oriertation:

B EE

Ii

None

Factay Defauls Print o both sides:

No

Glossy/Presentation
Staple:

4

Pages per shest

1 page per sheet

ra

B

Save fs... Delete Reset

4

4. Select one of the shortcuts, and then click the & R S B B s i
OK button_ | Advanced| Printing Shorteuts | Paper/Qually | Effests | Firishing | Job Storage | Color | Servioes|

& printing shortcut is & collection of saved print settings that you can select

with a single click.
NOTE: When you select a shortcut, the ;
E

corresponding settings change on the other
tabs in the printer driver.

General Everyday Printing

N

Paper lype:
CETN Paper sizes 8.5x 11 inches
ﬁ_ Two-sided [Duplex) Prinfing Lener -

Paper source:

| Cardstock/Heawy Automaticaly Select
Oriertation:
Glossy/Presentation
Print on beth sides

es. fip over
| D Faclay Defeuls Pages per sheet

1 page pi sheet

|

Save fs... Delete Reset

D |
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